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Introduction 

Welcome to SportSCID2010, a database to assist the Sports Department in your school with the day-
to-day running of your Sports Programme.  

In developing this there were two key principles:  

 it should be free and available to any Sports Co-ordinator who wanted to use it  

 it should add value to their work  

People should use it if they feel that it will benefit them.  This programme is not compulsory but it will 
cost you nothing and should save you time.  

Anecdotal evidence suggested a lot of sports co-ordinators were using computer programmes that 
required a lot of manual typing and were labour intensive.  The collecting of NZSSSC Representation 
Census data is also time intensive and done at a busy time of the school year.  This programme is 
easy to use, cuts down labour intensive manual typing, and produces the NZSSSC census at the push 
of a button.  
 
So what does SportSCID do?  
The database can be used for the following:  
 printing student lists  
 printing team lists  
 easily manipulating team lists to print your requirements  
 recording Emergency and Medical information for all students  
 recording Coach, Manager, and Officials contact information   
 recording details for all students participating in sport  
 tracking uniform issue and payment  
 tracking fee collection  
 performing a mail merge to allow you to send a form letter  
 printing a completed NZSSSC Representation Census at the click of a button  
 placing student sports information into MUSAC for school reports.  
 
Dealing with the most commonly asked questions first  
The most common question people ask is:   

“Can this programme take student details off our school existing office database, or do I need 
to type out student details myself?”  
In most cases you are able to transfer the information from your existing school database onto the 
SportSCID database, for example by using MUSAC or your school’s Student Management System 
[SMS].  A detailed description is on page 45.  You can also update student details information off 
MUSAC and other SMS.  This will allow you to update, very quickly and easily, an infinite number of 
times.  
 
“How much do I have to know about computers?”  
Knowing that the skill level of the user is going to vary and acknowledging you don’t have the time to 
sit down and devote all your time to a computer programme, this programme was designed to be 
straightforward and easy.  Pilot testing and subsequent use reinforced that this programme is easy to 
understand.  The best way for people to become familiar with the programme quickly is to practise with 
dummy data. SportSCID2010Practice has been created for this purpose.  
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“What are the system requirements?” 
SportSCID2010 runs on PC systems only.  It will not operate successfully on MAC systems.  

SportSCID2010 runs on Microsoft Excel 2002, Microsoft Excel 2000 or Microsoft Excel 97 software.  It 
will not open in earlier versions of Excel.  Ideally it runs on a 1.2 Ghz Pentium 4, with 128MB RAM and 
20MB of hard drive space.  Problems will occur if the computer is running at less than 1.2Ghz. To 
identify the amount of Ghz, turn on the computer, during the opening functions the monitor will display 
the Ghz at the top left hand corner.  If at all possible, don’t use anything under 1.1Ghz.  

The size of the school roll will determine the speed of the programme; the bigger the school, the 
slower some functions. A good indication of your computer’s speed will come from using 
SportSCID2010Practice.  

The “Update” function, which allows you to update student details off MUSAC or other SMS on a 
regular basis, requires significant amounts of memory.  You should practise several times using 
SportSCID2010Practice beforehand.  If you do not have enough memory your programme will crash in 
this function.  Hence you should always have a back-up version beforehand.  Likewise, running the 
NZSSSC report requires significant memory.  

Before going further, two important things to do are:  

 Read this manual from cover to cover  
 Read the “familiarising you with the environment” in each section again.  
 
“Why Excel and not Access?”  
A question commonly asked by IT support staff at schools is why Excel is used as a platform instead 
of Access.  The reasons behind using Excel over Access are:  

Access needs a lot of RAM to run, many computers used by sports co-ordinators will not have 
the amount required.  
Excel is more likely to be available in schools as part of the Microsoft bundle package; Access 
is bundled with other packages at a higher cost.  
Access requires the user to have some knowledge of how data bases work and uses 
programming language not required for operating Excel.  
Access has a reputation for being unstable and crashing unexpectedly.  

 Access 97, Access 2000 and Access 2002 versions are not compatible.  
 Access is easier to write and design, but Excel is easier to use.  
 
A really important point to make  
This programme should be used only for one school year.  Each year there will be an updated version 
– free of charge.  The updated version may well have changes so it is vital to use the version that is 
current i.e. for 2010 use SportSCID2010.  This also eliminates outdated student sports information 
being kept and carried on each year and being added to the census.  Students’ personal details may, 
however, be carried over from one year to the next.   See pages 63 – 64 for details.  
 
Familiarising you with the environment  
Before starting, familiarise yourself thoroughly with the manual and practise on 
“SportSCID2010Practice” until you are satisfied the programme is right for your purposes and you are 
confident in its use.  
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The entire programme has been set up to work on what are called ‘Action buttons’ and 
‘Drop down boxes’.  

 
 

An ‘Action Button’ will carry out the task that is labeled only when it has been clicked using the mouse; 
for example, the ‘Action button’ entitled ‘Make Changes’ (below) will make changes only when it has 
been clicked using the mouse.  

 

By clicking on an ‘Action Button’ you are telling the programme to carry out the task on the  
button.  Each screen you will be operating in has ‘Action buttons’.  A handy reference 
paragraph is in each section to let you know what each ‘Action Button’ does.   

A drop down box contains names. Select the desired name by using the mouse; for example, 
Names of sports. Click on the triangle to view all the options in the drop-down box.  Scroll  
down until you find the desired information (in this case the relevant sport).   

 

 
 

Selecting one of the sports using the drop-down box eliminates the need to type it.  If each student 
plays three sports and there are 500 students, someone would need to type the students’ sports 1500 
times.  This simple step does it for you.  

A quick way to search for a name/sport required in a ‘Drop-down box’ is to type the first letter of the 
word in the box. It will skip through the alphabetical list to find all names/sports beginning with that 
letter.  

“How do I get started?”  
While this is a manual, it has been designed as a tutorial as well.  Practise with the file named 
‘SportSCID2010Practice’ to familiarise yourself with the programme.  ‘SportSCID2010Practice’ has 
been set up with fictitious names and details to portray how a working model would operate. 
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Using the programme  
1 Before opening the programme, make sure all other programmes and applications are closed.  

The programme works faster with no other applications open.  

2 Open Excel 97, Excel 2000 or Excel 2002 (depending on your system).  

3 Open ‘SportSCID2010Practice’.  

4 You may or may not (depending on your school’s security settings in the software) get a 
message that looks like the following (If you do not get this message read the section “New 
Microsoft patch code implications for SportSCID2010” below for more information):  

 
 

 

This message lets you know that there are macros attached to the programme you 
are about to use.  Click Enable Macros and this will enable you to use the 
programme.   Clicking Disable Macros will render the programme useless.  

5.  Once the programme has been opened, always save the programme.  Regularly save 
and make back up copies.  For added protection store a back up copy with your 
Regional Secondary School Sports Administrator.  

NB:  Each time the programme is used it is important to SAVE so that any changes will 
be saved.  

New Microsoft patch code implications for SportSCID2010  
Microsoft offers “patch” codes that are uploaded from their website.  This allows improvements or 
modifications to be made to existing systems without having to wait for the next generation software.  
One of the latest patch codes turns off all macros in Excel.  Since SportSCID2010 & 
SportSCID2010Practice run on macros, this may create a short-term problem; but it can easily be 
remedied by following the instructions.  
 
Identifying the problem  
Identifying the problem is quite simple because nothing will work. You will be in the main screen and 
every time you hit a button you will get this message:  
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Solution  
The Microsoft “patch” codes tell Excel to reset security settings to “High” and you have to change the 
security settings from “High” to “Medium”.  This can be done easily: close SportSCID2010 or 
SportSCID2010Practice, open Excel, from “Tools” menu, select “Macros” then “Security”.  

This will take you into the following pop-up box:  

 

The Microsoft “patch” code has set the security to “High”. You need to change this to “Medium”. This 
will give you the option of determining whether you want to run macros or not.  Once you change the 
security levels to “Medium”, the following familiar message will appear when you open SportSCID2010 
or SportSCID2010Practice:  

 

If you had chosen “Low”, it will run all Macros, and not give you this above box.  If you are unfamiliar 
with this box, read page 6 of the manual. 
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If any IT people are unhappy about you resetting the security settings, either get them to have a 
discussion with NZSSSC or you can’t run SportSCID2010.   

 

Special note for Microsoft 2007 users 
It might be helpful to describe the ‘Enable Macros’ process for users of Microsoft 2007.  If a tweak has 
not been done to allow you to access files with macros from a trusted source you will get a message 
like this. 
 

 
 
Click on Office Button at top left of screen and click Excel Options 
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Select ‘Trust Center’ and click ‘Trust Center Settings’. 
   

 
 
Select ‘Trusted Locations’ and click ‘Add new location’. 
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Select Browse to locate the required path, click the subfolders option if required and click OK 
 

 
 


